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IMPABUJIA
BHYTPEHHETO TPYAOBOrO pacropsiika

1. O0mue mo1oKeHus

1.1. ITpaBuna BHyTpeHHero TpyaoBoro pacnopsaka OO0 «OTU» (nanee no Tekcty
— OOpazoBatenbHas OpraHu3anusi) — JIOKaJbHBIH HOPMATUBHBIA  aKT,
pErIaMEHTUPYIOIMI B COOTBETCTBMM TpylnoBBIM  KOJeKkcoM Poccuiickoi
denepanuu U UHBIMU (PeiepabHBIMU 3aKOHAMU MOPSAJIOK MpUEMa U YBOJbHEHUS
pabOTHUKOB, OCHOBHBIE MpaBa, OOSI3aHHOCTH M OTBETCTBEHHOCTb PAOOTHHUKOB U
paboTonarens, pexxuM padoThl, BpeMsl OTJbIXa, IPUMEHSIEMbIE K pa0OTHUKAM MEpPHI
MOOIIPEHUS] M B3BICKAHUS, & TAKXKE HHBIE BOIPOCHI PETYJIUPOBAHHS TPYAOBBIX
OTHOIIIEHHUI B 00pa30BaTeIbHON OpPraHU3alNH.

1.2. OcHOBHBIMU TpuUHLUNAMU pa3paboTku [IpaBun sBISIIOTCS HEOOXOIUMOCTH
cOOJII0ICHUSI HOPM TPYAOBOT0 3aKOHOJIaTENIbCTBA U 3AMIPET HA YXY/IILIEHUE YCIOBUN
Tpyaa Ajisi paOOTHUKOB MO CPAaBHEHUIO C TMOJOXEHUSMH HOPMATUBHBIX aKTOB B

cthepe Tpyaa.

1.3. IlpaBuna sIBASIIOTCSL JOKYMEHTOM, IMO3BOJISIONINM Pa00OTOIaTEINI0 OTPA3UTh BCIO
cenupuKy TPYIOBbIX OTHOILICHHN XapakKTepHbIX Uil  00pa3oBaTelbHOU
OpraHU3alliy C yYeTOM UHTEPECOB, KaKk paboToAaTelNsl, TaK U paOOTHUKOB C IEJIbIO
CTUMYJIMPOBAHHUS MOCIEIHUX K YBEIIMUYCHUIO TPOU3BOAUTEIBHOCTH TPYyAa.

1.4. PaboTHukH 3HAKOMSTCS ¢ HacTosmuMu [IpaBunamu 10 moanucaHusi TpyJ10BOTro
norosopa. [JleictBue IlpaBun pacnpocTpaHseTcs Ha BCEX COTPYIHUKOB
00pa3oBaTeILHON OpraHU3alMH ¢ 0053aTEILHBIM UX COOJIIOICHUEM.

2. HOpﬂ)]OK npuemMa, nepeMemcHus, nepesojia 1 YBOJIbHCHUS COTPYIHUKOB

2.1. Ilpuem Ha paboOTy OCYyHIECTBIsAE€TCS AIMHUHUCTpaldei 00pa3oBaTelbHOU
Opra’u3anuy B COOTBETCTBUU € TpynoBsIM KoxekcoM P®D. JIOKyMEHTBI, KOTOPBIE
HEO0O0XOJIUMO UMETh COTPYJIHUKY Mpu 0hopMIIeHUH Ha padoTy:

— ITacnopr;
— TpynoBast KHUKKa (32 UCKJIIOYEHUEM CIIy4aeB, KOTJja JOTOBOP 3aKIH0YaETCS
BIIEPBBIC, WJIK PAOOTHUK MOCTYIAET Ha pabOTy HA YCIOBUIX COBMECTUTEILCTBA



WJTH TPaXkKJIaHCKO-TIPABOBOTO JIOTOBOPA);

— CTtpaxoBoe CBUIETENIbCTBO NEHCUOHHOTO PoHaa PD;

— BoeHHbIN OUeT WiIu TPUIUCHOE CBUIECTENHCTBO (/1711 BOCHHOOOS3aHHBIX U
JIU1I, TIOJISKAIINX MPU3BIBY HA BOEHHYIO CITYXO0Y);

— JlokymeHTbI 00 00pa30BaHUM (IUIIOM WUJIM UHOM JOKYMEHT O MOJIYyYEeHUU
00pa3oBaHus WIH TOKYMEHT, MMOJITBEPKIAI0IINI CIIENUATIBHOCTD HIIH
KBaJIu(UKAIINIO, a TAK K€ TOKYMEHTBI O HAJTUYUU CIICHIMAIbHBIX 3HAHUU IS
npenojaBatesieid U MacCTEPOB MPOU3BOJCTBEHHOTO 00YUYEHUSI BOXKICHUIO
TPAHCIIOPTHBIX CPEJICTB;

— VHH.

2.2. Ilpm 3akiarOoYeHWUW TPYIOBOTO JOTOBOpA BIEPBBIC TPYAOBas KHIDKKA W
CTPaxOBOE€ CBHJIETEIHCTBO T'OCYJAPCTBEHHOTO TEHCHOHHOTO CTpPaxXxOBaHUS
obopMmIgeTcs padboToaaTeIeM.

2.3. Ilpuem Ha paboOTy OCYIIECTBIAETCS Ha OCHOBAaHWU TPYAOBOTO JOrOBOPA,
3aKJIIOUEHHOTO B THUCBMEHHON ¢opme, B 2-X 3K3eMIUIsipax, U odopmisercs
npukazoM PabGoromatens. Kpome TOro, mNOAMUCHIBAIOTCS HEOOXOJIUMBbIE
HOPMAaTUBHBIEC IOKYMEHTBI 00pa30BaTeIbHON OpraHu3aIuu.

2.4. JlomxHOCTHBIE OOA3aHHOCTU COTPYAHHUKA OMPEIETSIOTCS COOTBETCTBYIOLIEH
JNOJOKHOCTHOM WHCTPYKLHEH, SBISIOMIEHCS HEOTHEMIIEMON YaCThIO TPYIAOBOIO
ZOTOBOpA.

2.5. Paborongarens MMEET MPaBO MPOBEPUTH MPOPECCHOHATBLHYIO MPUTOJHOCTH
paboOTHHKAa MpU MpUEME Ha paboTy CIEeAYIOIMMHU crocoO0aMu (Ha NpPOBEIECHUE
MPOBEPKH YaCTU U3 HUX HEOOXOAMMO MOJYyYHUTh corjacue pabOTHHKA): aHAIU3
MPECTABICHHBIX JOKYMEHTOB; coOeceloBaHue; Uil MpernoiaBaTeieii U MacTepoB
MPOU3BOJICTBEHHOI'0 O0OYUEHHS U1 KayecTBa UX PabOTHI B APYTUX 00pa30BaTEIbHBIX
YUPEKICHUSIX; YCTAHOBJICHUE UCTIBITATEILHOTO CPOKA.

2.6. IlepBbie Tpu MecsIa padOThl CUMTAIOTCS UCIIBITATEIbHBIM CPOKOM, B KOTOPBIM
HE BXOJUT MEPUOJ BPEMEHHON HETPYyAOCHOCOOHOCTH, U JAPYrue MEPHUOJIbI, KOTa
COTPYJIHUK (haKTUUYECKH OTCYTCTBOBAJ Ha padoTe, 32 UCKIIOUYEHHUEM TEX CIIy4yaes,
KOTJ]a COTJIAaCHO JCHCTBYIOIIEMY TPYAOBOMY 3aKOHOJATEIbCTBY, UCIIBITAHUE HE
yCTaHaBIMBaeTcs. B mepuoj UCHBITaHUS Ha COTPYJAHUKA PACIPOCTPAHSIIOTCS
MOJI0KEHUST HAcTOSAIMMX TpaBui, TK ¥ MHBIX HOPMATHUBHBIX aKTOB, COJAEpPKAIIUX
HOPMBI ~ TpyIOBOro mpaBa. Eciau  pe3ynbTaT  UCHBITAHUS ~ OKaXeTCA
HEYJOBIETBOPUTEIBHBIM, TO  COTPYJHUK  MOJJEKUT  YBOJBHEHUIO, C
NpeayNpekICHUEM HEe MO3/JHee, YeM 3a Tpu JHs. Eciu B mepuoj HUCHbITaHUS
COTPYJHUK MPUJET K BBIBOY, UTO MPEJIIOKEHHAs! eMy paboTa He SBJISIETCS JI HETO
MOAXOJAIIEH, TO OH UMEET IMPaBO PACTOPTHYThH TPYJIOBOM JOTOBOp IO
COOCTBEHHOMY  JKEJaHWI0, MOpeaynpeauB o0  3ToM  AJMUHHUCTPALUIO
00pa3oBaTeILHOM OpraHuM3alMkd B THCHhMEHHON ¢dopMe Tak K€ 3a TPHU JIHS.
CoTpyAHUKH, TOJYYHMBIIUE TMOJOKUTEIBHYI0 OIIEHKY TPYAOBBIX KadecTB,
CUYUTAIOTCS TPOIIECAIIMMU UCTIBITATEIbHBIN CPOK.



2.7. Ilpuem Ha paboTy oopMisieTcss TPUKa30M, KOTOPBIM 0OBABISETCS paOOTHUKY
MIOJ1 POCIIHCh.

2.8. Ilpu nocTymiiennu paboTHUKA Ha pabOTYy, UITK IEPEBOJIE €T0 HA APYTYIO padoTy,
aIMUHUCTpAnus 00s13aHa 03HAKOMHUTH €r0 C TMOPYYCHHOUW pabOTON, YCIOBHUSIMHU U
OIUTATOM Tpy/aa, Pa3bsCHUTH PAOOTHUKY €ro mpaBa M 00S3aHHOCTH, O3HAKOMUTH C
MpaBUJIaMU BHYTPEHHETO PacIopsIKa, MPOBECTH COOTBETCTBYIONTNE HHCTPYKTAXKHU.

2.8. H3MeHeHHe ONpeneeHHbIX CTOPOHAMHU YCJIOBUWA TPYAOBOIO JOrOBOpa
MPOU3BOJIUTHCS MO COIMVIAIICHUI0 MEXAY paOOTHUKOM U paboTojmarenem, 3a
UCKJIIOYEHUEM CIIy4aeB, MPeayCMOTpeHHBIX TpyaoBeiM KoaekcoMm Poccuiickoii
Oenepanuu. Cornamienue 00 M3MEHEHUU ONPEACIICHHBIX CTOPOHAMH YCIOBUU
TPYJIOBOT'O AOrOBOpA 3aKJIH0YAETCS] B TUCBMEHHOM (opMe.

2.9. AnMunuctpanusi oOpa3oBaTeIbLHONM OpraHuM3allid UMEET MpaBo, B Cilyyae
MIPOU3BOJICTBEHHONM HEOOXOJIMMOCTH, OCYIIECTBUTH MEPEBOJ WJIH MEpeMelleHue
paboTHUKA, HE TPEOYIOIIIEE ero corjacus, Ha Apyroe pabouee MecTo B IIEHTPE, €CIIH
3TO HE BJEYET 3a CO0OM W3MEHEHUs TPyAOBOW (QYHKUMH U H3MEHEHUU
CYIIECTBEHHBIX YCIIOBHM HacTosimiero JloroBopa Ha CpoK /0 OJHOTO Mecsla ¢
OIUIATOW TpyJa MO BBINOJIHAEMOU paboTe, HO HE HUXKE CpPeIHEro 3apaboTKa 1o
npexHen padore.

3. HOpﬂI[OK NMpEKpameHusi TpPyaoBoro gorosopa ¢ paﬁOTHI/IKaMH.

3.1. IlpekpamieHue TpPyAOBOTO JOTOBOPa MOXKET HMEThb MECTO TOJBKO IO
OCHOBAHUSIM, MPETYCMOTPEHHBIM TPYyA0BBIM 3aKOHOIATEIHCTBOM.

3.2. CorpyaHuk o00pa30BaTebHOM OpraHU3alMd MMEET IMPaBO PaCTOPTHYTH
TPYJIOBOI J10rOBOp, MpeAaynpeauB o0 3TOM AJIMHUHHUCTPALMIO MHCbMEHHO 3a JIBE
HEJIENW, €CIIM WHOM CpPOK He YyCTaHOBJEH TpynoBeiM KoxekcoM Poccuiickoin
®denepauny UM UHBIM (eaepaibHbIM 3aKOHOM. [lo B3aMMHON JOTOBOPEHHOCTH
TPYJIOBbIE OTHOUIEHUS MOTYT OBITh pPACTOPTHYTHI M JO MCTEYEHHUS CpOKa
NpeayNnpexXaeHHs] 00 YBOJbHEHUH.

3.3. TpynoBoii JOTOBOP MOXET OBbITh B JIIO0O0OE BPEMsI PACTOPTHYT MO COIJIAIICHUIO
CTOpOH.

3.4. TlpexpamieHue TpyJI0OBOro J0roBopa O(opMIsieTcsl MPUKA30M, C KOTOPBIM
PabOTHUK JTOXKEH OBITh O3HAKOMJICH I0J] POCTIHUCH

3.5. B genp yBOnbHEeHHS AJIMHHUCTpanus o0s3aHa BbIIaTh COTPYIHUKY €ro
TPYJAOBYI0 KHUXKY C BHECEHHOM 3amuchi0o OO0 YBOJbHEHUH, a Takxke IO
MUCbMEHHOMY 3asIBJICHUIO paOOTHUKA 3aBEPEHHbBIC HAJUISXKAIIUM 00pa3oM KOMUU
JIOKYMEHTOB, CBSI3aHHBIX ¢ pabotoil. B »3TOoT XK€ gJeHb 00pa3oBaTenbHOU
OpraHu3allid TMPOU3BOAUT C pPAOOTHHUKOM OKOHYAaTeNbHbIA pacuer. JlHem
YBOJILHEHHUS CUMTAETCS MOCIEAHUMN JeHb pa0O0Thl, 32 UCKIIOUEHHEM CITy4aeB, KOT1a



paboTHUK (aKTHUecKH He paboTan, HO 3a HUM B COOTBETCTBHH C TpyaOBBIM
3aKOHOAATENIHCTBOM COXPAHSIOCH paboyee MeCTO (JOIAKHOCTB).

3.6. 3anucu B TpYI0BYIO KHIKKY O MPUUUHAX YBOJIBHEHUS JOJIKHBI POU3BOAUTHCS
B TOYHOM COOTBETCTBHUU C (hopMynupoBKkamu JercTBytomiero Tpynooro Koaekca
CO CCBUIKOM Ha COOTBETCTBYIOLIYIO CTaThIO U MIPHUKA3.

4. PabGouee BpEMHA U €10 UCIT0JIb30BaHUE.

4.1. Kaxaplif cOTpyIHUK 00pa30BaTelIbHOM OpraHu3aiuu 00s13aH BOBpeMs ObITh Ha
cBoeM paboueM mecte. PaGouee BpeMs u oTabpIXxa coTpyaHUKoB: Havano paboyero
nus B 10-00 Oxonuanue padotsl B 18-00, B arauiry — 17-00.

4.2. COTpyIHUKH, KOTOPBIM 10 0ObEKTUBHBIM IPHYWHAM HEOOXOIUMO YCTAaHOBUTH
WHJIMBUAYAJIbHBIA TpauK Hayana pabodero JHS WU PeXUM pPabOThI, 00sS3aHBI
MpPEJOCTaBUTh HAa  yTBEPXKIEHUE JIMYHOE 3asBIICHHE PYKOBOJUTENIO, C
000CHOBaHMEM HEOOXOIMMOCTH U3MEHEHUS Hauaja U OKOHYaHUs paboyvero JHs.

4.3. BbIXOAHBIMH [JHSIMHU JJi1 PAOOTHUKOB SBIISIIOTCS Cy000Ta, BOCKpECEHBE.
[IpomomxkuTenbHOCTh pabodeit Hexenn coctapiseT 40 4acoB, pU 5-TH JHEBHOM
paboueili Heene.

4.4. Bpems Hauaso pabOThl O3HAYAE€T, YTO B YKA3aHHOE BpEMs COTPYAHHK
MPUCTYIAET K BBHINOJIHEHUIO CBOUX CITY>KEOHBIX 00sI3aHHOCTEH Ha CBOEM paboueM
Mecte. OOeIeHHBII MepephIB YCTAHABIUBAECTCS MPOJIOJKUTEIBHOCTRIO OJIMH 4ac,
KOTOPBIN COTPYAHUKU MOTYT UCIIOJIb30BaTh B JII00O€ BpeMsI IPU COTIIACOBAHUU €TI0
C PYKOBOJUTEIIEM.

4.5. Hepabounmu npa3aHUIHBIMU THIMU B Poccuiickoit deaepaniuu SBISIIOTCS:
1-5 sineaps — Hoeoeoonue kanHukyvl,

7 aneaps — Poowcoecmeo Xpucmoso,

23 gpespana — Jlenv 3auumnuxa Omeuvecmasa,

8 mapma — Medwcoynapoouwiil H#ceHcKull Oetb,

1 maa — Ilpazonux Becuor u Tpyoa;

9 mas — [lenw Ilobeowl,

12 urona — Jlenv Poccuu;

4 nosabpsa — Jenv napoonoco eouncmaa.

4.6. Ilpu coBmageHWM BBIXOJHOTO W NPA3THUYHOIO JHEH, BBIXOJHOW JI€HB
MEPEHOCUTHCS Ha CIEAYIOIINI MOCie MPa3JHUYHOTO, paboUuil IeHb.

4.7. IlpuBnedeHue K paboTe B BBIXOAHOMN WIIHM TTpa3JHUYHBINA J€Hb BO3MOKHO TOJIBKO
C TUCBMEHHOTO COoTjacus pabOoTHHKA

4.8. OtrcyrcTBUE WM omno3faHue Ha paboty. Ecnum mo kakoi-nubo mnpuyuHe
PabOTHUK HE CMOXET CBOEBPEMEHHO MPUCTYNMHUTH K pabOTe UK BOOOIIE MPUNUTH Ha
paboTy, HE0OXOMMO MO3BOHUTH PYKOBOJUTEINIO, MpeaynpeanB o0 ono3gaHuu. B



ciydae 3a0oyieBaHUs, paOOTHUK 0053aH M3BECTUTH 00 3TOM PYKOBOAWTEINS W MPHU
BBIXOJIE Ha pabOTy MPEIOCTAaBUTh JINCTOK ydeTa BpEMEHHON HETPYI0CTIOCOOHOCTH
Ha oopMIIECHUE.

5. Ioompenue, NPOABUKEHHE, JIbIOTHI

5.1. 3a 00pa3noBoe BBHINOJHEHHE WHIWBHUAYaJIbHBIX TPYIOBBIX OOS3aHHOCTEM,
NOBBIIICHHE TMPOU3BOJUTEIBHOCTH TpyAa, YJIydlleHUWE KadecTBa palOTHI,
INPOJOJDKUTEIBHYI0O M O€3ynpeuHyl NpodecCHOHANbHYIO JEeATEIbHOCTh B
00pa30BaTeNbHON OpraHU3ali U JIPyTrue JOCTHKEHHUS B paboTe MPUMEHSIOTCS
CJIeIyIOLIME MOOLIPEHUS: 00bsIBIEHUE 01aroJapHOCTH, Bbl1aya IEHEXHOMN IpeMuH,
HarpaKJe€Hue [EHHBIM MOJAPKOM U JIPYTUe MOOLIPEHUS

6. 3apadoTHas iara

6.1. Tpya COTpyITHUKOB OIIJIAYMBAETCS B COOTBETCTBHHM C YCIOBUAMHU OILJIATHI TPY A,
ONPENEIICHHBIMU TPYAOBBIM JOTOBOPOM.

7. Bpems oTabixa

7.1. EsxeroqHbIil OCHOBHOM OIUIAYMBAEMBIN OTITYCK IIPEAOCTABIISIETCSA COTPYAHUKAM
MPOJOIKUTEILHOCTIO He MeHee 28 kajeHJapHbIX aHeil. [lpu 3tom Hepabouue
IIPa3IHUYHBIC JTHU, IPUXOIAIINECS HA NEPUOJ OTIYyCKAa, B YUCJIO KaJECHIAPHBIX
JHEW OTITyCKA HE BKIIFOYAIOTCS U HE OIUIAYUBAIOTCS.

7.2. OdepenHOCTh MPETOCTABICHHUS OIUIAYMBAEMBIX OTIYCKOB OTMPEIEISIETCS
€XETOIHO B COOTBETCTBUU C TPa(hMKOM OTIYCKOB, YTBEPKIAEMBIM PYKOBOJIUTEIIEM
o0pa3oBaTeIbHON OpraHU3aluH.

7.3. IIpaBo Ha UCMOJIL30BAHUE OTITYCKA 3a MEPBbINA T'0Jl pabOThl BOSHUKAET yXKE IO
MCTEUECHUH IIECTU MECSIEB HEMpephiBHOM paboThl B  00pa3oBaTelbHOU
OpraHu3allii, B KOJIMYECTBE OIUIAYMBAEMBIX pabOUYMX JHEW, MPOMOPIHOHAIBHO
OTpaOOTaHHBIX B IIEHTpE.

7.4. Ilo cornmameHui0 CTOPOH OIUIAYMBAEMBIM OTIYCK PAOOTHHUKY MOXKET OBITh
MPEIOCTABIIEH U 0 UCTEUEHHUS IIECTH MecALeB. OTITyCK 3a BTOPOU U MOCIEAYIOIINE
rofibl pabOThl MOXET NPEAOCTABIAThCS B JI000E BpeMms pabouyero rojaa B
COOTBETCTBHUM C OYEPEIHOCTBHIO MPEJOCTABICHUS €XKErOJHBIX OIIauMBAEMBbIX
OTHYCKOB (I'pa)uKOM OTITYCKOB).

7.5. OuepegHOCTh MPEAOCTABIEHUS OTITYCKOB, oopmiisiemasi rpad) koM OTIYCKOB,
yCTaHaBJIMBaeTCsl paboToAaTeNeM C YYETOM IMPOU3BOJICTBEHHON HEOOXOIUMOCTH
nocJjie nojiydyeHus nHGOpMaIru O MOXKEITAHUAX PAOOTHUKOB.

7.6. He mozgnee 15 nexabpsi kaxaoro roja paOOTHUK JOJDKEH MHCHbMEHHO
COOOIIUTh O CBOMX IMOXEJIAHUAX B OTHOIICHHHM OTIyCKa Ha CIEAYIOUUNA TOJ
PYKOBOJUTENIO, YKa3aB JaTy Hayajda U MNPOAOJIKUTEIbHOCTb OTIyCKa WU €ro



yactedd. I[lpenacraBnennsie mocie 15 pgexaOps mnoxkenaHuss paOOTHUKOB HE
YYUTBHIBAIOTCS.

7.7. Ilo corjmameHur0 MEXIy COTPYAHUKOM U paboToAaTeNeM eXKEeroIHbIN
OTIAYUBAEMBbIN OTITYCK MOKET OBITh Pa3/ieJIeH Ha YacTH, IIPU 3TOM XOTsI ObI OJTHA U3
yacTel 3TOTO OTIYCKa JIOJKHA ObITh HE MeHee 14 KaneHIapHbIX JHEH.

7.8. Ecinu cOTpyAHUK MO KaKOW-IMO0 MPUYMHE HE MOXKET HCIOJIb30BaTh OTIYCK B
onpenesieHHble TpapuKOM JHU, OH MOKET 0OpAaTUTHCS K PYKOBOJUTEIIO C MPOChOOH
0 MEPEHOCE BPEMEHHU OTITyCKA.

7.9. B cnydae BpeMEeHHOM HETPYIOCIIOCOOHOCTH COTPYTHUKA B IEPUO1 TPEObIBAHUS
B €XKEroJIHOM OIUIAYMBAEMOM OTIYCKE, CPOK OTIYCKA aBTOMATHUYECKU yAJIUHSIETCS
Ha YUCJIO KaJeHJApHBIX THEW HETPYAOCHOCOOHOCTU. B 3TOM ciydae cOTpyaHUK
00s13aH yBEJIOMUTH paboTOaTeNsl O MPUUYMHAX 3aJIEPKKHU BBIXOJA €r0 U3 OTIYCKA.
[To cornameHuto ¢ pyKOBOAUTENEM COTPYAHUK MOXKET BBIMTH Ha pabOTy U B JI€Hb
OKOHYaHUS OTITyCKa 0 rpaduKy, a HEUCIOIb30BaHHAS YaCTh OTITyCKAa AOJIKHA ObITh
NepeHeceHa Ha JIpyroi Cpok.

B cnydae mpou3BOACTBEHHOM HEOOXOAMMOCTH padOTOAATENIb MOXET C COTJIacus
COTpPYJHHMKA OTO3BaTh €ro U3 ormmycka. OT3bIB pabOTHUKA O(DOPMIISIETCS TPUKA30M.
OOHOBpPEMEHHO O BBIOOPY COTPYIHHUKA ONpENeseTcs Bpems, Korja emy Oyner
IIPEIOCTaBJI€HAa HEUCIIOJIb30BaHHAs YacTh OTIYCKAa, O 4YeM B rpauK OTIIyCKOB
BHOCSITCSA COOTBETCTBYIOIIUE U3MEHEHHS.

B cnydae yBOJbHEHHS, HEUCNOJb30BAHHBIA OTIMYCK OyJET OIUJIayeH Mpu
OKOHYATEJILHOM pPacueTe.

7.10. OTnycka »EHIIMHAM MO OEpeMEHHOCTH U pPOJaM, a TaKXe YaCTHYHO
OTIAYUBAEMBIN OTITYCK IO YXOAY 32 peOCHKOM /10 JOCTHKEHUSI UM Bo3pacTa 1,5 ner
U JIONMOJIHUTENbHBIN OTHYCK 0e3 coXpaHeHHs 3apa0OTHOM IJIaThl MO YXOAy 3a
peOEHKOM JI0 IOCTHUKEHHUSI UM BO3pacTa 3-X JIET, PEJOCTaBISIOTCS B COOTBETCTBUU
C IEUCTBYIOIIHMM 3aKOHOATEIbCTBOM.

7.11. I1o ceMeWHBIM OOCTOSITENCTBAM M APYIMM YBaXUTEIbHBIM MPUYMHAM, C
corjacusi pyKOBOJMTENS, COTPYJHUKY MOXKET OBITh MPEIOCTAaBIEH OTIYCK Oe3
COXpaHEeHUs 3apabOTHOH IJIaThl, TPOJOJIKUTEIBHOCTh KOTOPOI'O ONPEESIETCS 110
COTJIAIICHHUIO MEXAY COTPYAHUKOM U PyKOBOJUTENIEM LIEHTPA.

CoTpyIHHKY NPEeAOCTABIISIETCA TPABO HA HEOIJIAYMBAEMBIA OTIYCK 10 3 -X JTHEH B
ciydyae: Opakoco4YeTaHUsl COTPYAHUKA, POXKACHUS pPeOCHKA y >KEHBI COTPYAHUKA,
CMEpTHU OJIM3KUX POJCTBEHHUKOB COTPYJHUKA (0TI, MAaTEPH, IETEH, CYIIpyTa).

7.12. Bo Bcex OCTalbHBIX CIy4asiX, CBSI3aHHBIX C OTIIyCKaMU COTPYIHUKOB
o0pa3zoBaTeILHON OpraHU3aluy U HE PelyCMOTPEHHBIX HacTosmumu [IpaBunamu,
paboTonaresnb U COTPYAHUKH IIEHTpPa PYKOBOJACTBYIOTCS HOopMamu TpynoBoro
Konekca Poccniickoit @enepannu.



8. OTBeTCTBEHHOCTH 3a HapylmeHue TUCHUIIJIMHBI TPyAa

8.1. JlucuunnuHa Tpyaa — 00si3aTelbHOE MJI BCEX COTPYIHHUKOB IMOJYMHEHUE
MpaBUJiaM MOBEACHUS, ONIPEACICHHBIM B COOTBETCTBUU C HacTosiuMu [IpaBunamu
BHYTPEHHETO TPYJIOBOT'O paclopsiaKa.

8.2. 3a coBeplLICHHE IUCHUIUIMHAPHOTO MPOCTYIKA, T.€. HEUCIIOJHECHUE WU
HEHaJIe)KaIlee MCIOJTHEHHE PAOOTHHUKOM II0 €r0 BHHE BO3JI0KEHHBIX Ha HETO
TPYAOBBIX OOSI3aHHOCTEW paboTOo/aTeNlb MMEET MPAaBO MPUMEHHUTH CIIEIYIOIINE
JTUCHUIUIMHAPHBIC B3BICKAHUS: 3aMEUaHNe, BBITOBOP, YBOJbHEHHUE.

9. OcHOBHBIE MPaBa, 00A3aAHHOCTH M OTBETCTBEHHOCTH padoToaaTesist

9.1.PaGoTonaTens MMeEET MpaBO: MOOMIPATH PAOOTHUKOB 3a JOOPOCOBECTHBIN
s pexTuBHBIN TpyA; TpeOoBaThb OT PAOOTHUKOB HCIOJHEHUS HMHU TPYIOBBIX
00s13aHHOCTEN U OEpeKHOTO OTHOIICHHSI K UMYIIECTBY paboTodaTenss W JIPyrux
paboTHUKOB, coOmtoneHus Hactosmux [IpaBun; mnpuBiekaTh pPaOOTHUKOB K
JUCLUIUIMHAPHON M MAaTEPUAIbHOW OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBICHHOM
TpynoBeiM konekcoMm Poccuiickoit @enepanun, UHBIMU (elepaTIbHBIMU 3aKOHAMM;
MPUHUMATh JIOKAJbHbIE HOPMATUBHBIE aKThl; PYKOBOJUTH JIESTEIBHOCTHIO
COTPYJHUKOB M KOHTPOJMPOBATH HMX pPabOTy, YETKO M OIpPEJEICHHO aBaTh
WHCTPYKIMM B COOTBETCTBMM C TMPABOBBIMM HOPMaMmH, JACHCTBYIOIIMMHU B
Poccuiickoit deneparuu, a Tak *e HOpPMaMH, YTBEPXKICHHBIMU B OpraHU3aluu;
IJIAHUPOBATH U MPOBOJUTH KAJIPOBYIO U MEPCOHATBHYIO pa0OTy C COTPYIHUKAMH Ha
BBEPEHHBIX MM Yy4YacTKax palOOThl; CBOEBPEMEHHO 3HAKOMUTH MOJYMHEHHBIX C
MIPAaBOBBIMU HOPMAMHU, PETYIUPYIONIUMU BBIMOIHEHUE UX TPYAOBBIX (DYHKIUH.

9.2. Paboromarens oOs3anH: CoOirogaTh TPYIOBOE 3aKOHOJATEIHLCTBO U HHbBIC
HOPMATHBHBIC MTPABOBHIE aKThI, COAEPIKAIE HOPMBI TPYOBOTO MPaBa, JOKATHHBIC
HOPMATHBHBIC aKThI, YCJIOBHSI COTIIAIIICHUI U TPYAOBBIX JOTOBOPOB; MIPEIOCTABIISATh
paboTHUKaM paboTy, OOYCJIOBIEHHYIO TpPYJIOBBIM JOTOBOPOM; 0OECIeYnBaThH
0e30macHOCTh W YCJIOBHSI TPyAa, COOTBETCTBYIOIIHE TOCYIapCTBEHHBIM
HOPMATUBHBIM TpeOOBaHHUSM OXpaHbl Tpynaa; oOecrneuuBaTh PaOOTHUKOB
o0opynoBaHWEM, WHCTPYMEHTAMH, TEXHUYECKOW JTOKYMEHTAallUeW W WHBIMU
CpeICcTBaMH, HEOOXOIUMBIMHU JIJIsI UCTIOJTHEHHSI MU TPYAOBBIX 00S3aHHOCTEH.

9.3. HenocpencTBeHHBIN PyKOBOJIUTENb OT/IENOB, (PUIMATIOB HECET EPCOHAIBHYIO
OTBETCTBEHHOCTh 32 pal0OTy MOJYMHEHHBIX COTPYIHHUKOB. B ero oOs3aHHOCTU
BXOJIUT:

— KontponupoBate coOntoieHUE MNOJYUHEHHBIMU COTPYJHUKAMU PEXKHUMA
pabouero BpEeMEHM, TMPHUHATHIX B 00pa30BaTEIbHONM OpraHMU3alldd MPaBUI
MOBEJICHMUSI.



— @ukcupoBaTh B IMpolecce padoThl MPEITI0KEHUS, a TaK K€ 3aMEUaHHsl O HE
WCMOJIHEHUHA WM HEHAJUJIC)KAIIEM HMCIOJIHEHUHU MMOJYMHEHHBIMH COTPYAHUKAMHU
CBOUX TPYJOBBIX O0S3aHHOCTEN, C YKa3aHUEM COBEPILECHHS MPOCTYIIKA, AAThl, €ro
CyTH U MPHUHATHIX ME€PAX BO3JACUCTBHS K HAPYIIUTEIIO.

O0 MMEBIIMX MECTO HapyUIEHUSX, PYKOBOJIWTEIb B TEUEHUE HENEIU JOJKEH
IPUHATH MEPBI I IPUHATHUSA PELICHUA 0 MEpaX IUCUUILNIMHAPHOIO BO3IEUCTBUS B
YCTaHOBJICHHBIN 3aKOHOM CPOK.

10.0cHoOBHBIE IPaBa, 00SI3AaHHOCTH U OTBETCTBEHHOCTH PA0OTHUKOB

10.1. PabotHuMK wuMeeT mpaBO HaA: 3aKIOYCHHE, HW3MEHEHHE M PACTOpPKEHHE
TPYAOBOIO JIOTOBOPA B MOPSIAKE U HA YCIOBUIX, KOTOPBHIE YCTAHOBIIEHBI TPy10BBIM
kojmekcom  Poccuiickoit  ®denpepannu, UHBIMU — (eaepaibHBIMU  3aKOHAMU,
MpeocTaBieHue eMy paboThl, 00YCIOBICHHOW TPYAOBBIM JIOrOBOPOM; pabouee
MECTO, COOTBETCTBYIOIIIEE TOCYAAPCTBEHHBIM HOPMATHUBHBIM TPEOOBAHUSM OXPaHbI
Tpy/Ja; CBOEBPEMEHHYIO M B IMOJHOM OOBbEME BBHIIJIATY 3apa0OTHOM IUIaThl B
COOTBETCTBHM CO CBOEH KBalu(UKalMel, CIOKHOCTBIO TPYy/Aa, KOJIHMYECTBOM U
KaueCTBOM BBIIIOJHEHHOW palOThl; OTABIX, 00ECIEYMBAEMBIM YyCTaHOBJIECHUEM
HOPMAaJIbHON MPOAOTKUTEILHOCTH pabovYero BpeMEHHU, COKPAIIEHHOro pabovyero
BPEMEHU JJIsl OTENbHBIX MPOQeccril U KaTeropuit pabOTHUKOB, IPEAOCTABICHUEM
€KEHEJIETbHBIX BBIXOJHBIX JIHEHW, HEpaOOUUX MPA3THUYHBIX JTHEH, OMJIaYMBAEMBbIX
€KETrOAHBIX OTIYCKOB;

10.2. PaGotHuk o0si3aH: paboTaTh YECTHO, AOOPOCOBECTHO, 3P(HEKTUBHO U
WHUIIMATHBHO; cOOM0AaTh HacTosAmue [IpaBuia, Apyrue nokaabHble HOpPMATHUBHBIC
aKkThl 00pa30BaTENbHON OpTaHM3alMK; COOMI0OJaTh TPYNOBYIO AHUCHUIUIMHY;
COJICHICTBOBATH MPOIBETAHHIO [IEHTPA, YKPEIUICHUIO €r0 MO3UTUBHOTO UMUKA; HE
pasrnamarh KOH(QUIACHIHMANBHBIX CBEIEHUH, KAacalOIIUXCS  JeSATENbHOCTH
00pa30BaTeNbHON OPTaHNU3alNN; HE HCTIONI30BATh X B IMYHBIX IEJIAX WIH BOTIPEKU
MHTEpecaM IeHTpa., OEpeKHO OTHOCUTHCS K UMYILIECTBY paboTojmaTeNns U IpYyTrux
pabOTHHKOB, OpU  pPacTOpXKEHHH  TPYAOBOTO  JOrOoBOpa  MepenaTth
HEMOCPEACTBEHHOMY PYKOBOJIUTEINIO BCE CIIyKeOHbIE TOKYMEHTHI, 3allUCH, TIPOUHE
MaTepuaibl, 000pyIOBaHUE, WHBEHTapb, CBA3AHHBIE C €ro ACSITENbHOCTHIO Ha
OpEeNNpHusITHA;  COONMIOJaTh  JEUCTBYIOIIEE  TPYJOBOE  3aKOHOAATEIBCTBO,
CaHUTapHbIE HOPMBI, MTPaBUJIa MPOTHBOIIOXKAPHOU 0€30MacCHOCTH U TPeOOBAHUS TIO
OXpaHe TpyJa; He3aMeUIUTENbHO COO0O0IIaTh paboTOdATENI0 O BO3HUKHOBEHUH
CUTyallui, MPeICTaBISIONINX YIpO3y XKH3HH M 3I0POBBIO JIIOEH, COXPaHHOCTH
UMYIlIeCTBa pabOTOAATENS.

11.PeryiupoBanue Ipyrux BonpocoB

11.1. PaGotHuku oOpa3oBaTeNbHON OpraHu3aluu B pabouee BpeMsi 00s13aHbI
MPUIEPKUBATHCS JACIOBOTO CTHIIS B OACK]IE.



11.2. Kypenune pazpemaercss TOIbKO B CHEHUAIBHBIX OTBEICHHBIX MECTAaX I
KypEeHHUsI.

11.3. PaboTrHuKaM 3ampeniaercs:

— YHOCHUTB ¢ MecTa pabOThl UMYIIIECTBO, MPEAMETHI WU MaTEPHAITHI,
MpUHAIeKAITIE 00pa30BaTEIHLHOM OpraHu3aIuy, 0e3 MOTydYeHHs pa3penieHus B
YCTaHOBJICHHOM TTOPSIJIKE;

— Bectu pyurensHbIe TUYHBIC TeIe(OHHBIC TIEPETOBOPHI (CBHITIE 15 MUHYT
CyMMapHO B T€YEHUE OJJHOTO pabouero AHs);

— Vcnonb30BaTh HHTEPHET B TUYHBIX IIEIISIX;

— IIpunocuTh ¢ o060 1 ynoTpeOIsITh aTKOT0JIbHbIE HAMTUTKH;

11.4. PaGoTHUKH, HE3aBUCUMO OT JOJKHOCTHOTO MOJOXKEHUS, 00s13aHbI IPOSIBISATh
BEXKJIUBOCTh, YBAKEHHUE, TEPIIUMOCTh KaK B OTHOIICHUSAX MEXAY COOOM, Tak U B
OOILIEHUH C KJIUEHTaMH U 00y4aeMbIMHU.

11.5. C Hacrosmumu IlpaBunamu Buytpennero TpynoBoro Pacmopsizka Bce
PaOOTHUKH NOJKHBI ObITh O3HAKOMJICHBI MMOJ JIMYHYIO MOJAMKUCH TEpe]] HayaaoM
CBOEH TPYJOBOM JIEITEIHLHOCTH B 00pa30BaTEIbHON OpraHU3aluu. ITOT JOKYMEHT
SABJISIETCS HEOThEMJIEMOW YaCThIO TPYIOBOTO JOTOBOPA.



